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Appendix G
Budget Narrative Template
Please complete the table below for all Project Team members.
	Team Member
	Project Role
	Expected Commitment on the Project
(Expressed as the Full Time Equivalent based on a 40 hour work week)
Fulltime staff should be expressed as 1.0 FTE while half time staff on the project should be expressed as .5 FTE
	Hourly Rate

($)

	
	
	
	

	
	
	
	

	ADD ROWS AS NEEDED
	
	
	


Please provide the requested information for each activity/deliverable in the budget.

Activity X: INSERT NAME OF ACTIVITY
Provide a brief description of the activity and related sub-tasks.

Deliverables
Specify the deliverables associated with this activity. 

Labor
Specify the team member(s) who will contribute to this activity. For each team member, include a brief description of the work they will perform, and the hours dedicated to this activity.

Other Direct Costs

Include a bulleted list of additional costs related to this activity. Please specify the cost category, the dollar amount and assumptions used to estimate the costs. Some examples of additional costs are subcontracts, travel costs and participation incentives. 
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